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PLAN YOUR WEEK

Time management is one of the most important life skills college students can develop. Learning
effective time management takes patience, perseverance, practice, and planning, but
developing this skill now will make you more productive and efficient in the future, and it will help
you achieve a better work-life balance.

Plan Your Week:

Day: Monday Tuesday Wednesday Thursday
7:00 am
7:30 am
8:00 am EH 101 EH 101
8:30 am

9:00 am BYS 119 BYS 119




Things to Consider When Creating Your Weekly Schedule:

Schedule fixed activities first.

Once you’ve scheduled fixed blocks of time, then you can see what you have left; how
you use that available time should be a matter of careful thought and planning. Also,
note that optimum efficiency is often reached by planning in blocks of one hour: fifty
minutes to study and ten minutes for a break, for example.

Discover how long to study for each course.

Start by allowing two hours for every hour in class, but adjust the hours according to your

experience. Also, begin tracking how long it takes to do particular kinds of studying. How
long does it take to read ten pages of your biology book? To answer ten math problems?
To read a twenty-page short story for literature?

For more information on time management and to develop a personalized plan, visit an
academic coach. All appointments are available in-person at the Student Success Center,
located in the Library, or online.
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